
Physician Licensure Renewal Guide 
 

 

Section 1: GETTING STARTED: 

STEP 1: Once logged in, please click on “My Profile” in navigation bar. 

 

 

STEP 2: To start your renewal, please click “Click Here to Proceed to Renewal Page” 

 
 

STEP 3: Once on the Renewal Page, please make sure to read what is required to complete your licensure renewal 
before clicking “Start Renewal Now” 

 

 



 

NOTE: If you are returning to complete your licensure renewal form click “Return to Renewal Form” on the Renewal 
Page noted in STEP 3. 

 

STEP 4:  Before being able to start your renewal, a pop-up box will appear.  

Please click “OK” to be redirected to the secure license renewal form to begin.  

 

 

 

STEP 5: You are now in your Renewal Form. The renewal form will walk you through all the elements you need to 
revisit to complete your renewal in Chronological Order, starting with General Information. 

 

 

  



Section 2: NOTES ON NAVIGATING THE RENEWAL FORM 

To move advance to the next section click “Save and Continue” 

 

 

If you need to return the previous page click “Previous” 

 

 

If a question requires additional information, it will appear in the same question box as a drop down comment 
box. 

 
 

  



 
If you miss a question or required field, the form will direct you to the question or field at the top of the page 
and highlight the area in red. 

 

On the contact page, if you need to make any changes click “Yes” and a box will appear for you to update your 
contact information. 

 

 



 
 

Section 3: NOTES ON PAYMENT OPTIONS: 
 
On the payment page you will be asked on how you will be paying this year. 

 

NOTE: If paying by credit card, select “Pay by Credit Card” then click “Pay Dues” to proceed to the fees 
review page. 

 

NOTE: If paying by cheque, select “Pay by Cheque” then click “Confirm Dues & Submit” to proceed to 
the fees review page. 

 
 

  



 
NOTE: If paying by third-party, select “Payment will be provided by third-party”, enter the name of the 
third-party that will be making the payment, then click “Confirm Dues & Submit” to proceed to the fees 
review page. 

 
 
 

You will be brought to the cart to review your fee’s. Once reviewed click on “Proceed to Payment” 
 

 

 



If paying by credit card enter your payment details and click “Submit Order” 

 

 

  



 

If paying by cheque or third-party click “Pay Later” then click “Submit Order” 

 

Note: If you or the third-party is paying by cheque, please make the cheque out to: 

 College of Physicians and Surgeons of Saskatchewan  

Please mail to at your earliest convenience to mitigate delays in in processing or having re-registration 
fees being applied: 

 101-2174 Airport Drive, Saskatoon, SK, Canada, S7L 6M6  

 

Upon completing your renewal – you will be brought to the confirmation page, please print this page for future 
reference. 

 

If you have any challenges with your renewal, please call (306) 244-7355 during business hours. 

 

THANK YOU FOR COMPLETING YOUR RENEWAL!! 


